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1 Introduction

This document is intended as a guide MyHoustonLife contributors. It will highlight MyHoustonLife
dashboard basics such as how to create article posts, submit posts for review, create NextGen galleries,
and uploading images. Caveats and “need-to-knows” concerning article creation, submission, etc., will

also be convered in the sections below.

2 MyHoustonlLife Dashboard

The MyHoustonLife dashboard is where you are redirected when you have successfully logged in to the
MHL website. From the dashboard, you will be able to create, edit and submit articles, edit your MHL

account/profile, and upload galleries of images.

Howdy, test_user

i Hel
2t 1 74 Dashboard .
25 Media
= Comtents Right Now 2 QuickPress
£, Profile 3 2 i
“I Tanls Uploadiinsert [=] (@ A 13
Content
Contact 5
Calendar -
& Gallery 4 Theme Magazine Child Theme with 21 Widgets Tags
You are using WordPress 3.2.1. Save Draft Reset
The Latest News From Xavisys Rocout Diafis
B . - B = - 6
Speaking at WordCamp San ‘@ " i There are no drafts at the moment
Francisco 2011 Aug )ﬁ%}fl%{f?
So it seems I'm speaking at WordCamp
SF this year, which is awesome! I've attended for the last few years, and it WordPress Development Blog
has been instrumental in getting me involved more with the WordPress
community and specifically with the development of WordPress. Andy Stratton WordPress 3.3 Beta2
and | will be presenting Getting Involved: Contribution & Courtesy A Changes since Beta 1: Updated the Blue theme Fixed IE7 and RTL support
1. Post Menu — expand to load Posts screen.
2. MyHoustonlLife Overview — view number of posts, pages, etc. that make up the MHL site.
3. Profile Menu — expand to edit your MHL profile/account information.
4. Gallery Menu — expand to add new gallery, manage gallery, or upload images.
5. Quick Press — mini post editor for creating new post quickly.
6. Recent Drafts — overview of user’s saved article drafts.

3 MyHoustonlife Article Editor

The article editor is the tool that you will utilize to create articles to be submitted to MHL editors for
publishing to the site. The WYSIWYG (what you see is what you get) editor is similar to text editors such

as Word on your local computer.
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{2} Dashboard @ MyHoustonLife Howdy, test_user

{ 5 en Cptions Help
5~ Edit Post sdonew
AMiPosts 1 ’
Add New = . .
Article Title 2 Publish o
&4 Media
o 5 Preview
L) Comments Uploadfinsert = B A 3 3 Visual . .
Status: Pending Review
el 5 1] | ang =)
", Profile 4 B | I | e : = - & =0 | il Visibility. Public
Th Tools Format ~|ul=lal-mElel o = (7]
Contact is is where you will write your article. It looks and works Move to Trash
. ®just like the word proeessor program on your computer.
el ELIED | This is a WYSIWYG editor. Basically what you see here is
= Gallery B what you get when it is published. The toolbar above this Categories 8
¥section has several formatting and editing options such as
2 All Categories  Most Used
bold type, font size, font color, ete. 6
: o ; Select/ Deselect Al =
i This is where you will write your article. It looks and works =i e
v just like the word proeessor program on your computer. =
““SThis is a WYSIWYG editor. Basically what you see here is
what you get when itis published. The toolbar above this section has several formatting and editing
options such as bold type, font size, font color, ete.
This is where you will write your article. It looks and works just like the word processor program
on your computer. Thisis a WYSIWYG editor. Basically what you see here is what you get when it is
published. The toclbar above this section has several formatting and editing options such as bold
type, font size, font color, ete.
PHOTOS
[nggallery id=38] Post Tags 9
Add
Separate tags with commas
fish sushi todai
Choose from the most used tags
Sidebar Selection
Primary Sidebar
Default [=]
Secondary Sidebar
Default [=]
s oo ctonlife cominadminiediv phn

Posts Menu — load Posts screen or create new post.

Article Title — enter title of your post/article.

Upload Media — options to upload media into your article.

Formatting Toolbar — formatting options for your article.

HTML Tab — switch to HTML editor.

Article Canvas — this is where you write your article.

Publish Menu — save draft, preview your article, or submit article for review.

Categories Menu — select categories that your article belongs to.

L O N o v kW N

Post Tags Tool — enter descriptive tags for the content of your article.

4 Writing an Article

This section will walk you through the basics of creating a new MyHoustonLife post, adding content, and
submitting the finished article for review by MHL editors.

©2011 MyHoustonLife All Rights Reserved 5
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1. From your Internet browser, navigate to www.myhoustonlife.com. Select Log In from the
navigation menu and enter your MyHoustonLife username and password to log in.

@ MyHoustonLife

FEATURES FOOD NIGHTLIFE EVENTS LIFESTYLE ABOUT MHL LOGIN
Log In
Username fact
=

Password

552
[CIRemember Me .

Log In r

= Register
= LostPassword

MHL]

If you do not have a MyHoustonLife account, register for an account here. Once you have
received an email with an account approval, you will be able to log in and begin posting
content.

2. On the MHL Dashboard, select Posts from the left toolbar to load the Posts screen. To create a
new post, click on the Add New button.

{} Dashboard @ MyHoustonLife

v ;

All Posts )

Add Mew All (45) | Published (33} | Drafts (12

Media BulkActions  [=] ' Apply = Showall dates [=] wviewq

L) Comments
2 ° Title Auth

« Profile Mi Luna Tapas Restaurant and Bar - Draft ttang

T} Tools

3. Upon clicking on the Add New button, the built-in Wordpress editor will load and you can begin
to compose your article.

©2011 MyHoustonLife All Rights Reserved 6
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wdy, test_user

| {3 Dashboard © MyHoustonLife

A { Screen Options Help
57 Add New Post pore ™ e
All Posts :
alth ol Article Title Publish
25 Media

Permalink: http:/

nw. myhoustonlife.com

i2011/10/article-titles | Edit Preview
CJ) Comments @
= § Upload/insert = EH 2 & Visual Starr biall
& Profile Visibility: Public
: B I = = « == 5| |
Th Tools == —

Paragraph  ~ U - =~ b1 Move to Trash
Contact st
This is where you will write your article. It looks and works just like the word processor program
on your computer, Thisis a WYSIWYG editor. Basically what you see here is what you get when itis =
published. The toolbar above this section has several formatting and editing options such as bold Categories

type, font size, font color, etc. ‘

[
Fa
4

&

=

i

L)

Calendar

All Categories  Most Used

Select/Deselect Al

[F] American

m

[ Asian

[F] Bars

[ Clubs

[ Coffee & Sweets
[F] Community

[] European

[ Events

Post Tags

You will first need to enter a title for your post in the Title field. Then move on to working in the
large blank space towards the middle of the screen. The editor looks and works like the word
processor program on your computer. The editor is WYSIWYG. Basically, what you see in the
editor is how it will look on the site.

4. To add media to your post, utilize the 4 icons above the formatting toolbar and to the right of
the Upload/Insert tag. Selecting the first icon will allow you to insert an image.

Add an Image

From Computer  From URL Media Library MNextGEN Gallery

Add media files from your computer
Choose files to upload Select Files

Maximum upload file size: G4MB

You are using the Flash uploader. Problems? Try the Browser uploader instead

After a file has been upioaded, you can add tittes and descriptions

From this dialog box you can choose to insert an image from your computer, from the internet,
from our media library, or from a NextGen Gallery (You will only be able to insert from a

©2011 MyHoustonlLife All Rights Reserved 7
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NextGen Gallery if you have previously created a gallery and upload images prior to writing
your article).

5. The majority of the time you will be inserting an image from your computer. To do so, select the
Select Files button under the From Computer tab.

\—/\;} Bl Desktop » = | %3 M Search Desktop 0
Organize ¥ New folder e 01 @
- Favorites Libraries J Tommy Tang . L Computer

Bl Desktop System Folder -2 System Folder =38 System Folder
i LY )
& Downloads .
| Recent Places e ) Network | Threadless-Submission-Kit 251 e IMG;(.BSQ-BUUKZU'JW
= L System Fold File fold S JEEC image
M| ystem Folder ! ile folder < B
=l Libraries ; ,  Spotify
5| Documents @ cut
&' Music Sl
&= Pictures
B8 Videos
8 Computer
Gs Local Disk (C)
€ Network
File name:  IMG_0380-300:217.pg +  [AiFiles ) -
{ Open |V| [ Cancel ]

From the Open dialog box, select the image(s) that you want to upload and click Open.

6. The file will begin to upload and when complete the following window will appear. In this dialog
box you will be able to edit the image’s title, add a caption or description, etc.

©2011 MyHoustonLife All Rights Reserved 8
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Choose files to upload Select Files

Maximum upload file size: 64MB

You are using the Flash uploader. Problems? Try the Browser uploader instead.

After a file has been uploaded, you can add titles and descr

File name: IMG_0389-300x217 jpg
File type: imagel/jpeg

Upload date: October 25, 2011

“S Dimensions: 300 x 217

EditImage

Title *  IMG_0389-300x217

Alternate Text

m

Alt text for the image, e.g. “The Mona Lisa®

Caption
Description
“
Link URL http:ifwww. myhoustonlife comiwp-contentiuploads/2011/40AMG_0389-300x217 jpg
Mone File URL Fost URL
Enter a link URL or click above for presets.
Alignment @ = None ®@™=Left @ ™= Center © ==Right
Size () Thumbnail Medium Large @ Full Size

(150 x 150) (300 x 217)

Insertinto Post Use as featured image Delete

Save all changes

Once you have finished entering the data associated with your image, select the Insert into
Post button to insert the image into your article.

7. The image will insert into the editor wherever your cursor was when you selected the upload
image button.

©2011 MyHoustonLife All Rights Reserved 9
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/:’r‘ Add New Post

Article Title

Permalink: hitp:/fwww. myhoustonlife.com/2011M 0farticle-titte/ |  Edit

Upload/insert [= B8 A & Visual | HTML
Bl 1= EEl«|2l= = PRE v aE S [E

Paragraph ~ U = A ~ W@ Q = =2 9 7]

[This is where you will write your article. It looks
and works just like the word processor program
on your computer. This is a WY SIWYG editor.

- Basically what you see here is what you get when
L git is published. The toolbar above this section has
everal formatting and editing options such as
bold type, font size, font color, ete.

8. You can choose to edit your image by hovering over the image with your mouse cursor and
picture icon that appears. If you would like to remove the image altogether, click on the

“crossed out” icon.

@ MyHoustonLife
s Add New Post
Article Title

Permalink: http:ifwww. myhoustonlife.com/2011/10/adicle-title/ | Edit

Uploadinsert = & A 3 Visual | HTML
= e i
A R CRES = ©

is is where you will write your article. It looks
and works just like the word processor program
on your computer. This is a WYSIWYG editor.
Basically what you see here is what you get when
it is published. The toolbar above this section has
everal formatting and editing options such as
bold type, font size, font color, ete.

B | I || = «|[E = ¥-aE

=0

Paragraph ~ U

9. From the Edit Picture window, you have the option to adjust the size of the image by
percentage, edit the Title, Description, etc., as well as select the alignment of the image. Click

on Update to save your changes and return to the editor.

©2011 MyHoustonlLife All Rights Reserved 10
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Edit Image = Advanced Settings

Size

100%
90%
0%

70%

60%

Alignment © = None © ™=left © ™ Center © =™ Right
Title IMG_0389-300x217

Alternate Text
Caption

Link URL http://www.myhoustonlife.com/wp-content/uploads/2011/10/IMG_0Z
MNaone Current Link Link to Image

Enter a link URL or click above for presets.

Update Cancel

10. At this point you may want to see how your article will look on the MyHoustonlLife site. To do so
select the Preview button from the top right of the right toolbar.

Publish
Save Draft Preview

Status: Draft
Visibility; Public

Iove to Trash Submit for Review

Categories
All Categories  MostUsed

Select/Deselect All

[ American

lhsiqn

m

Depending on the browser you are using, a preview of how your article will look on our site will

load either in a new tab or on the same tab that your are currently on. See the above test
article’s preview below.

©2011 MyHoustonlLife All Rights Reserved 11
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FEATURES FOOD NIGHTLIFE EVENTS LIFESTYLE ABOUT MHL

Search this website

facebook

This is where you will write your article. It looks and works MyHoustonLife
Jjust like the word processor program on your computer. You like this.

This is 8 WYSIWYG editor. Basically what you see here is
what you getwhen itis published. The toolbar above this
section has several formatting and editing options such as
bold type, font size, font color, etc.

Article Title

October 25, 2011 By test_user Leave a Comment (Edit]

552 people ke MyHoustonlife.

This is where you will write your article. it looks and warks
justlike the word processor program on your computer.
This is a WYSIWYG editor. Basically what you see here is
what you get when it is published. The toolbar above this section has several formatting and editing
options such as bold type, font size, font color, etc.

e

This is where you will write your article. It looks and works just like the word processor program on your
computer. This is a WYSIWYG editor. Basically what you see here is what you getwhen it is published MHL REWIND

The toolbar above this section has several formatting and editing options such as bold type, font size,

Your Houston Life For The Week Of April 6 —
April 12

In an effortto combat the threat of indecisivenass, My

font color, efc.

Houston Life is proud to prasent Your Houston Life, a
weekly look atthe comings and goings on around our

Filed Under. MHL fair city. Be sure to visit some of ... [Read More_..]

Speak Your Mind WRITE FOR MHL!

Logged in as test_user. Log out?

MyHoustonLife is looking for energetic and motivated

11. If you have additional images for your article and would like to insert a gallery at the bottom of
your post, you will need to first create a NextGen Gallery gallery. Learn how to create a gallery
in Section 5: Uploading Images to a NextGen Gallery and how to insert the gallery in Section 6:
Adding a NextGen Gallery to Article.

12. Before submitting your article to be reviewed by our editors, it is important to select the proper
categories associated with your article as well as entering descriptive tags for the content of

your article.

@ MyHoustonLife
57 Add New Post
Article Title

Permalink: http:iiw myhoustonlife. com/2011/10/article-title/ | Edit

Upload/insert [ &I A 13 Visual
B I m =i « ] b

Paragraph  » U

is is where you will write your article. Itlooks and works
ust like the word processor program on your computer.
This is a WYSIWY G editor. Basically what you see hereis
what you get when it is published. The toolbar abeve this
ection has several formatting and editing options such as
bold type, font size, font color, ete.

This is where you will write your article. Itlocks and works
J;:t like the word processor program on your computer.
= isis a WYSIWY G editor. Basically what you see hereis
‘what you get when itis published. The toolbar above this section has several formatting and editing
options such as bold type, font size, font color, etc.

This is where you will write your article. It looks and works just like the word processor program
on your computer. This is a WYSIWYG editor. Basically what you see here is what you get when itis
published. The toolbar above this section has several formatting and editing options such as bold
type, font size, font color, ete.

test_user
Screen Options. Help
Publish
Save Draft Preview

Status: Draft

Visibility: Public
Maove to Trash Submit for Review
Categories

All Categories  Most Used
Select/Deselect All

] American

Asian

[ Bars

[¥] Clubs

[F] Coffee & Sweets
Community

I

[] European
[ Events
Post Tags
| Add
Separale ags with commas
todai  ysushi o fish

Choose from the mostusedtags

contributor guide.doc
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Selecting the correct categories and adding tags will allow your article to be published to the
correct areas of the site.

13. You will also need to add a featured image for your article. To do so, select the Set Featured
Image option from the bottom right of the right toolbar.

Featured Image

Setfeatured image

14. The upload/insert media dialog box will pop up again and you will be able to select an image to
used as the featured image for your article. The featured image of your article serves as the
visual preview for readers of the site.

Set featured image

From Computer FromURL Gallery (1) MediaLibrary MNextGEN Gallery
All Tabs: Show Sort Order: Ascending | Descending | Clear
Media Order Actions
IMG_0389-300x217 Hide

File name: IMG_0389-300x217 jpg

File type: image/jpeg

Upload date: October 25, 2011

“S Dimensions: 300 = 217

EditImage

Title *IMG_0389-300x217

Alternate Text

Alt text for the image, e.g. “The Mona Lisa”

Caption
Description
4
Link URL hitp:iwwew. myhoustonlife. comiwp-contenttuploads/2011/M10/IMG_0389-300x217 jpg
MNone File URL Post URL
Enter a link URL or click above for presets.
Alignment = None @==Left © = Center © ==Right
Size = Thumbnail Medium Large @ Full Size

(150 x 150) (300 x 217)

Insert into Post Use as featured image Delete

Save all changes

To insert an image as the featured image, select the Use as featured image link towards the
bottom of the window. You will now see your featured image in the right toolbar.

©2011 MyHoustonlLife All Rights Reserved 13
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Featured Image

15. At any time you can select to save your article as a draft by selecting the Save Draft button at
the top right of the right toolbar.

Publish

Save Draft Preview

Status: Draft
Visibility: Public

Mave to Trash Submit for Review

Categories
All Categories  Most Used

Select/Deselect All

[ American

= hcign

i

After saving, you will be redirected to the Posts screen where you can see your saved article
listed as a draft.

{5} Dashboard ® MyHoustonLife Howdy, test_user
{ Screen Options Help
F=s Posts addnew

All Posts
Add New Mine (1} | Al (45} | Published (33) | Drafts (1 Search Posts
ﬁ}ﬁ Media Bulk Actions E Apply Show all dates |z| View all categories |z| Filter |_| 1item
CJ) Comments T .
o [ Title Author Categories Tags [ ] Date
A, Profile = 4 o o
= [F] Article Title - Draft test_user Asian, Clubs, fish, sushi, todai 201110425
Th Tools Edit | Quick Edit | Trash | Preview Community Last Modified
Contact [ Title Author Categories Tags » Date
Calendar Bulk Actions E Apply 1item

16. To submit your finished article, select the Submit for Review button.

©2011 MyHoustonlLife All Rights Reserved 14
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Publish
Save Draft Preview

Status: Draft
Visibility: Public

Move to Trash Submit for Review

Categories
All Categories  Most Used

Select/Deselect All

[ American

Il lAcian

m

17. Your submitted article will now show as Pending on the Posts screen.

=} Dashboard @ MyHoustonLife Ho
+ Posts
B > rosts e
All Posts .
Add New Mine (1) | All (46) | Published (33) | Drafts (12) | Pending
% Media Bulk Actions |Z| Apply Show all dates |Z| View all categories |Z| Filter
) Comments @ B . .
[F] Title Author Categories Tags LJ

A o
o5 Hrofils [[] Article Title - Pending test_user Asian, Clubs, fish, sushi, todai
T‘IEI Tools Community

Contact [F] Title Author Categories Tags L]

i Calendar BulkActions  [=] | Apply

18. Once your article has been reviewed by the MHL editors, you will receive an email notifying you
that your article has either been approved and published or it has been denied.

5 Uploading Images to a NextGen Gallery

If you have several images for an article, it may be more convenient and more visually appealing to
display the images as a gallery in your post. MyHoustonLife utilizes NextGen Gallery to manage and

display image galleries.
1. To begin uploading images to a gallery, expand the Gallery menu from the right toolbar on the
Dashboard.

©2011 MyHoustonlLife All Rights Reserved 15
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{2} Dashboard @ MyHoustonLife
& Posts Thanks for using this plugin, | hope you are satisfied !f you would like fo support the further dew
help, please postyour questions here .
Media
CJ Comments TE——— "
WLELRINEGISSN Add new gallery  Upload a Zip-File  Import image Tolder
&, Profile
T} Tools Upload Images
{4y Contact

Upload image Browse...

i Calendar

in to Choose gallery
I = Gallery |Z|

Add Gallery / Images

Manage Gallery - .
Disable flash upload Upload images

Choose Add Gallery/Images to bring up the Upload Images tool.

2. Before uploading images, you will need to first add a new gallery. Select the Add new gallery
tab. Enter a descriptive name for your gallery.

i® MyHoustonLife

Thanks for using this plugin, | hope you are satisfied ! If you would like to support the further development, please considg
help, please post your questions here .

Gallery ID 38 successfully created. You can show this gallery in your post or page with the shoricode [nggallery id=38].

Edit gallery

IALEMIEC R Add new gallery Upload a Zip-File Import image folder

Upload Images

Upload image Browse...

into Choose gallery E

Disable flash upload Upload images

Be sure to note your new gallery’s ID. You will need that ID to insert the gallery into your post.

3. Click on Upload images to begin uploading images to this gallery (be sure to select the correct
gallery from the drop down menu).

©2011 MyHoustonlLife All Rights Reserved
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MyHoustonLife

Thanks for using this plugin, | hope you are satisfied ! If you would like to support the further development, please cong
help, please post your questions here .

Gallery ID 38 successfully created. You can show this gallery in your post or page with the shortcode [nggallery id=38].
Edit gallery

Upbad 1mage5 Add new gallery Upload a Zip-File Import image folder

Upload Images

Upload image IMG_0389-300%217 jpg ' Browse...

remove] dpp_0052 jpg (559 kB)
remove] dpp_0055 jpg (385 kB)
remove] IMG_0389-300x217 jpg (28 kB)

into 38—Test_ga|lery|2|

Disable flash upload Upload images

4. You can view your new gallery and uploaded images by selecting the Manage Gallery link from
the Gallery menu in the toolbar.

{2t Dashboard () MyHoustonLife Howdy, test_user
F Py - : . Streen Options ¥ 7 Help
& Posts Thanks for using this plugin, | hope you are satisfied ! If you would like to support the further development, please consider a donation! If
you still need some help, please post your questions here ) ;
Media = E
CJ Comments i:’:-; Galleries
i‘_‘\ Profile Search Images
T} Tools Bulk actions Apply | | Add new gallery = B 2 of2
(] - e P Ima
G O Gallery Description Author IS‘EE g:];
¢ Calendar
27 beavers icehouse ttang 0 3
& Gallery
Add Gallery/ Images 28 bohemeos ttang 0 2
Manage Gallery 29 byzantios #ang 0 4
30 five seven grill ttang 0 4
N flying saucer ttang 0 1
32 hubcap grill ttang 0 4
33 lankfords grocery ttang 0 9
34 mi luna ttang 0 4
35 niko nikos ttang 0 3
36 red lion pub ttang 0 3
37 public_upload tang 0 Z
M 38 Test_gallery test_user 0 3
a 1D Gallery Description Author Dagey lma
= ID ges
sritems |« 4 2012

5. Click on your gallery to bring up it’s images and options page.

©2011 MyHoustonlLife All Rights Reserved
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{5} Dashboard (@ MyHoustonLife Howdy, test_user
s# Posts Thanks for using this plugin, | hope you are satisfied ! If you would like to support the further development, please consider a
donation'if you stil need some elp, plsase pos! your quesiions hers
= Media
&3 Comments Gallery : Test_gallery
A Profile
T} Tools Gallery settings (Click here for more settings)
} Contact s Test_gallery Fagatakio Notlinked [=l
Calendar o =
escription: review image: 180 -img_0388-300217 [7]
I = Gallery
Gallery / Images y
Manage Gallery
Path Author: test_user

wp-contentigalleryfest_gallery

Scan Folder fornew images | (RN aAoaa ]

Bulk actions [=] * Apply | | Sortgallery | (NI EL

Tags (comma

@] B 3 5
= ) Thumbnail Filename Alt & Title Text / Deseription o exclude
separated list)
[ 180 img_0389-300x217 img_0389-300x217 0
October 20m
300 % 217 pixel £
4
@ 178 === dpp_0052 dpp_0052
April 14, 2010
800 x 600 pixel 5
2
B 179 »=== dpp_0055 dpp_0085 &

April 14, 2010
L 800 x 500 pixel y
4

From this screen you have the ability to change the name of your gallery as well as any of the
image titles, remove images from the gallery, as well as several other options.

6 Adding NextGen Gallery to Article

Adding a NextGen Gallery to you article is very simple. You simply need to add the following shortcode,
[nggallery id=xx] to your article in the editor.

&} Dashboard @ MyHoustonLife Howdy, tast_user
1 " Optiens Help
p<s Edit Post Addnew
All Posts 3
Add New = = 5
Article Title Publish
% Media
o Preview
St ommens Uploadfnsert 50
P = A Ve Status: Pending Review
an . s = =)
5, Profile B | I |ase = = Y- 0 =0 ik Visibility: Public
Th Tools Paragraph B e O Lo
Contact is is where you will write your article. It looks and works Move to Trash.
fust like the word processor program on your computer.
¢ (Cakndar This is a WYSIWYG editor. Basically what you see here is
& Gallery what you get when it is published. The toolbar above this Categories
section has several formatting and editing options such as —
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By previewing your article, you will then see that your specified gallery is visible at the bottom of your
article post.
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just like the word processor program on your computer.
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bold type, font size, font color, etc.
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what you get when it is published. The toolbar above this section has several formatting and editing
options such as bold type, font size, font color, etc.

You like this,

552 people ke MyHoustonife.

This is where you will write your article. It looks and works just like the word processor program on your
computer. This is a WYSIWYG editor. Basically what you see here is what you get when it is published. MHL REWIND

The toolbar above this section has several formatting and editing options such as bold type, font size,
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PHOTOS 26th
In an effort to combat the threat of indecisiveness, My
Houston Life is proud to present Your Houston Life, a
weekly look atthe comings and goings on around our
fair city. Be sure to visit some of .. [Read More..]

font color, etc.
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MyHoustonLife is looking for energetic and motivated

7 Known Issues and Troubleshooting

7.1 Formatting Toolbar missing options

The missing options are simply hidden from view. To show all of the formatting tools on the formatting
toolbar, click on the Show/Hide Kitchen Sink button (third from the right) or use the Hotkey
combination, Alt+Shift+Z.

7.2 Gallery Menu is missing from dashboard

If you do not see the Gallery menu in the toolbar on the right of the MyHoustonLife dashboard, is it
likely that your account does not have the proper permissions to create, edit, etc., galleries. To resolve
this issue, please contact us at info@myhoustonlife.com.

7.3 Upload Media icons are missing from editor

If you do not see the upload media icons above the article editor, is it likely that your account does not
have the proper permissions to upload media. To resolve this issue, please contact us at
info@myhoustonlife.com.
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